
HOW TO APPLY FOR  
ñPERMESSO DI 
SOGGIORNOò  

(Residency Permit)  

 
 

 

 



1. Prepare the envelope (KIT): enclose required documents, application 
form and payment slip ï duly filled as instructed by UCSC 
International staff;  
 

2. Submit the envelope to the post office and pay the relevant fee; 
 

3. After about 2-4 months: Meet the police officer at the 
Questura/ Commissariato (police station); 
 

4. After about 1 month: Collect your Permesso di soggiorno card at the 
police station. 

4 STEPS 



REQUIRED DOCUMENTS 
 

V Photocopy in black/ white of passport - only pages containing your personal 
data + the visa 
 

V Photocopy of visa documentation and of any letter issued / stamped by the 
Consulate  
 

V Photocopy of Cattolica admission letter  
 

V Photocopy of health insurance coverage 
 

V A revenue stamp of Ĥ16 (MARCA DA BOLLO): buy it at any tabaccheria 

STEP 1:  PREPARE THE KIT 







 
 
 
            
 

    Surname/    L  
           Last name - as on passport 
    First name Fi F  
           First name - as on passport 

Å Surname/Last 
name                
                
                
                
                
                
                
                
                
                
              

Å     Signature  
 
 

 
Å              Signature 

MODULO 1 

Indicate the Province of 
the city where you live 



32.  
A if Unmarried 
B if married 
 
35. 36.  
Code (3 letters) of the country 
of birth and citizenship 

MODULO 1 

50. Visa Number: please 
omit the first digit  



 

 

Italian mobile phone 
n° (if available) 

MODULO 1 



BOLLETTINO ï 
Payment slip 

HOW TO COMPLETE THE ñBOLLETTINOò  

 

70,46 ú 

SETTANTA/46 



BOLLETTINO/  

PAYMENT SLIP - 1 

WRITE 
YOUR NAME 
AND LAST 
NAME 

 
YOUR 
ADDRESS IN 
ITALY 



BOLLETTINO/  

PAYMENT SLIP - 2 

 

 
WRITE YOUR  
NAME AND 
LAST NAME 

WRITE YOUR 
ADDRESS IN 
ITALY 

 
ZIP CODE 



STEP 2: SUBMIT THE KIT  

WHERE ? POST OFFICE 
 

Via Carducci, 7  
(M-F 8.20 am - 7 pm, Sat 8.20 ï12.30 am) 

 
Via Vigna, 6 

(M-F 8.20 am ï 13.30 pm, Sat 8.20 ï12.30 am) 
 

Via Cordusio, 4 
(M-F 8.20 am - 7 pm, Sat 8.20 ï12.30 am) 



UCSC 
International 

STEP 2: SUBMIT THE KIT  



At the counter (presso Servizi alla persona/  
Sportello Amico): 
 
Å Show your passport and submit the envelope (do not seal it!) 

 
Å PAY a total of Ĥ 101,96 in cash (Ĥ30 to the post office + Ĥ70,46 

electronic permit of stay+ Ĥ1,50 tax) 
 

Å The post officer will give you: 
o the RECEIPT of your application (very important! Make additional copies!) 
o an appointment letter indicating the date and time you should go to 

the police station  

STEP 2: SUBMIT THE KIT  





mailto:master.universitari@unicatt.it







